PRE-START CHECKLIST- EXHAUST FAN

University of Michigan Plant Extension

Commissioning & Plan Review Department

Phone (734) 615-7168 Fax (734) 936-3334
This document shall be filled out by the contractor and provided to the UM Commissioning Engineer at least 7 days in advance of the actual equipment start-up. Note “NA” for not applicable or “NO” for problem or non-compliance. This document is to be used in conjunction with the manufacturer’s pre-start checklist.
Project Name: XXX




Project Number: XXXX-XX-XXX
Tag No.


Model No.


Serial No.
Check     Item






Comments
General:

___ Nameplate Data Label secure, complete, legible and undamaged ______________________________

___ Electrical complete __________________________________________________________________

___ Controls complete ___________________________________________________________________

___ Fasteners tightened __________________________________________________________________

___ Equipment clean ____________________________________________________________________

___ Maintenance clearance is adequate _____________________________________________________

___ Manufacturer pre start checks complete _________________________________________________

Fan: 

___ Has fan been aligned after installation?
        
By whom?






___ Fan shaft parallel to motor shaft   








___ Pulleys at right angles to shafts









___ Preliminary belt tension checked and corrected









Note- unless otherwise specified by the fan mfg. , belts are considered correctly adjusted if center deflection at midpoint = 1/64" per inch of belt span.  Belt span = center to center pulley distance.  Example: 15" between pulley centers, correct deflection 15/64" or approx. ¼" with moderate pressure applied at midpoint between pulleys 












___ Fan off/drive disconnected/rotate by hand/no drag







___ No trash in scroll











___ Fan data label info matches approved submittal







___ Fan Labeled with Tag Name (15075)








___ Bearings Greased, extended lube lines filled








___ Misc. bolts/ fasteners tight 










Ductwork:

___Ductwork Labeled with system name/ flow direction (15075)





___Correct type of hangers installed









___Correct installation of hangers










___No debris in ductwork











___Instrument test holes provided (15820) 









Electrical:

___Electrical connectors and terminals tightened







___Proper thermal-overload at starters and disconnects







___Motor rotation correct











___Power connection to fan is in conduit with flex connection to motor






Note – Belt guard to be off for Cx inspection at Functional Test.

Fan System Start-Up: 

___ Start-up scheduled for: ____________________, to be conducted by: __________________________

___ Start-up notification faxed to UM commissioner 7 days in advance of scheduled start-up.

Remarks:













Completed by (print): _______________________Company: __________________________
Signed: _______________________________________ Date: _________________________________
Last printed May 19, 2003 7:59 AM
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